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“Only passions, great passions, 
can elevate the soul to great things.”

~ Denis Diderot



10 Ways to Ignite the 
Passion In Your Life

wise man once said, "Passion is the source of our finest moments." How 

true! Think about your life. Aren't your greatest memories filled with 

passionate feelings? It could have been joy, love, pride, or even sadness, but 

the one thing in common with all of these emotions is passion.

Passion intensifies your total experience of any moment and inspires you to 

bring your dreams to life. It prevents you from filling your existence with 

lackluster episodes of boredom.

With passion, you can avoid the pangs of mediocrity and, instead, live the 

successful and fulfilling life you desire!

Have you ever found yourself admiring someone because of their zest for 

life? Their passion shines through in everything they do! Wouldn't you love to 

be the one everyone admires?
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“Passion is the source of 
our finest moments.”

~ Joss Whedon



Great news! You can find that same enthusiasm within you if you consistently 

practice techniques that inspire your passion.

In this book, you'll learn many strategies to bring your passion to life. If you 

use these strategies each and every day, soon you'll feel the joys of an 

abundant life filled with passion.

Focus on the Present

One of the best ways to fill your life with passion is to live in the present 

moment. When you immerse yourself in the here and now:

✴ The past and future are irrelevant

✴ Worries are forgotten

✴ Distractions are pushed aside

✴ You achieve total focus on what you're doing

✴ You catapult yourself toward your goals

✴ Your journey is a parade of passionate moments

Living with total focus on the moment will take some practice because it's a 

different mindset than you may be used to. But practice makes perfect!
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“Where are you? Here. 
What time is it? Now.”

~ From the movie: The Peaceful Warrior



Follow these tips to help you experience present moment living:

1. Let your senses come alive! Take time to stop and smell the roses. 

Enjoy the softness of your kitten's fur, the warmth of a loved one's caress, 

the delicious aroma of the pie baking in the oven, the freshness of the air 

after a rain shower, the pleasing harmony of the songbirds heralding the 

dawn, and the sheer beauty of a rose.

✴ You're never too busy to let these wonderful moments slip by 

unnoticed!

2. Heed the opportunity of this moment. Opportunities are all around 

you, each and every day. Keep your mind open to opportunities that can 

benefit you and take advantage of them while they're right there in front 

of you.

3. Stay focused. When distracting thoughts try to take you away from this 

very moment, regain your focus by consciously asking yourself these 

questions:

✴ Where am I? (Here)

✴ What time is it? (Now)

✴ What am I thinking about? (Only what I'm doing this moment)
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These questions will help you put your worries and distractions aside. If 

necessary, tell yourself that you'll simply think about them at another 

time, but not right now. If you do this enough, you'll find that it becomes 

easier and easier to keep your focus on this moment.

Go For It with All the Gusto You've Got

When you're putting your best efforts into any endeavor, it's hard not to 

muster up some passion. If you're going to do something, then it's worth 

doing well. No wishy-washy, half-baked efforts for you!

Letting your passion shine through in all your actions makes everything you 

do in your life worthwhile, whether it's washing the dishes or writing a 

symphony.

Allow yourself the sheer joy of total enjoyment in what you're doing!
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“Work like you don’t need money,
Love like you’ve never been hurt,

And dance like no one’s watching.”

~ Old Irish Proverb



Use these strategies to help you boost your passion:

1. Determine your priorities. When you know without a doubt what's 

most important to you, you can make choices and decisions with 

confidence. Choose the option which is most conducive to your higher 

priority and you'll be inspired to go full force with your decision.

2. Live on purpose. Living on purpose is choosing your own life according 

to your priorities. Simplify your life: include in your schedule only those 

things which are important to you.

3. Clarify your goals. Know exactly what you want and how you're going 

to get there. Divide your goals into achievable steps and focus on 

completing one step at a time. Rejoice as you achieve each step because 

you're one step closer to your ultimate goal. This will inspire you and 

build momentum.

4. Believe in yourself. Nothing helps you go full-force like confidence. The 

first three steps above will help you gain confidence in yourself. Allow 

yourself to believe in you and you'll find the passion you've been seeking. 
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“What one has, one ought to use; 
and whatever he does, he should 

do with all his might.”

~ Cicero



Be Optimistic

An important part of a passionate mindset is an optimistic attitude. When 

you think positive thoughts, the passion to pursue something with all 

your might comes easily.

On the other hand, if you're having second thoughts or negative feelings, it's 

hard to be passionate about it. If you give only 50% of yourself, you’ll still feel 

100% awful if things don’t turn out the way you’d hoped for.

Now what kind of attitude is that? Do you see how it can kill your passion? It 

doesn't even make much sense when you look at it logically, but that's the 

way we are sometimes. Fears don't always make sense!

You'll find that you most often get what you expect. If you expect good 

things, that's the way events in your life usually turn out. An optimistic 

attitude leads you to make the choices that bring you what you desire.

Even when you're faced with challenges, if you're optimistic, you'll tend to 

discover the silver lining or find a workable solution. Optimism keeps you 

fired up and moving in a direction that makes you happy.

With optimism, you can find the opportunities in your challenges. When life 

hands you lemons, you can make lemonade – and like it!
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You can foster an optimistic attitude by:

1. Using positive self-talk and affirmations to replace negative 

thoughts with optimistic ones

2. Meditating daily to visualize the life you desire and inspire yourself 

toward action

3. Asking yourself: Why not? What if it does work? How can I make this 

possible?

Take Action

Passion is incomplete without action. Become the most action-oriented 

person you know. Learn to take swift and decisive action to take advantage 

of opportunities. The only way you can make your dreams come true is by 

taking action. Otherwise, a dream is just a dream!

Rather than sitting around thinking how nice it would be “if...”, find a way to 

make it happen. Make a plan and go for it!
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“In the middle of difficulty 
lies opportunity.”

~ Albert Einstein



Instead of wasting time worrying about the scary "what ifs," make the best 

plan you can and then take action to bring the best scenario to fruition.

When a challenge arises in your path, seek a solution to get around it, and 

then take action to continue moving forward.

Action fuels your passion! You'll find that, the more you take action to get 

what you want, the more passionate you feel about it.

Learn Something New Every Day

Another way to spark your passion is to acquire additional knowledge and 

develop new skills. In the course of learning about new things, you may find 

something you're totally wild about!
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“You don’t have to be great 
to get started, but you have to 

get started to be great.”

~ Les Brown



Here are some ways you can discover new passions:

1. Pursue a new hobby. Is there something you've always wanted to try? 

Now's the time!

2. Take a class. Look into your community or school district programs for 

interesting subjects.

3. Travel. Whether it's in your own city or to a foreign land, this can lead to 

exciting passions.

4. Read. Books, whether fiction or fact-based, give you views into entire 

new worlds.

5. Surf the Net. You can learn about anything on the Internet: facts, news, 

and new ideas.

When you learn something new every day, you have a wealth of knowledge 

that keeps your mind active and processing new ideas. Rarely will you feel 

like you're stagnating. Instead, you're more likely to find a plethora of new 

passions you never knew existed within you.
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“Develop a passion for learning. 
If you do, you will never cease to grow.”

~ Anthony J. D’Angelo



Step Outside Your Comfort Zone

In venturing outside of our comfort zones, we expand our horizons. Our own 

little world suddenly becomes much bigger, opening the doors to a vast 

array of new possibilities! With new possibilities come new opportunities and 

– you guessed it – new passion.

Outside your comfort zone, you'll be able to take actions you were afraid of, 

reach for dreams that you forbid yourself from working toward, and allow 

yourself the pride and joy of achieving the success you deserve.

Stepping outside your comfort zone will be uncomfortable at first, but, once 

you get used to doing it, you'll wonder how you could've kept yourself so 

confined within it before.

A good way to get acclimated to the change is to do it little by little. Try 

simple things like taking a different route to work or trying ethnic restaurants 

with new types of foods.
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“Nobody ever died of discomfort, yet living in the name of 
comfort has killed more ideas, more opportunities, more 
actions, and more growth than everything else combined. 

Comfort kills!”

~ T. Harv Eker



Think of life as a great adventure and wake up each day anticipating the 

exciting adventures of the day ahead. Each day, have a new experience to 

expand your horizon a little beyond where it was yesterday. Try one new 

thing, make one new call, meet one new person, and so on.

Soon you'll be used to new experiences and know that they usually turn out 

good. With your unfailing optimism, you'll be ready to take that leap of 

faith to re-kindle lost dreams and long-forgotten passions, and claim them 

with mighty action.

Give Thanks

Feeling gratitude for your blessings – and showing it – helps bring out your 

passion. When you feel greatly blessed, it's hard not to feel passionate 

about your life. It also attracts even more good things for you to feel 

grateful for. 

When you awake, give thanks for all the good things coming in the day 

ahead. When you retire at night, give thanks for the blessings you received.

In between, say, "Thank you," to everyone who brightens your day. From your 

child who gave you a hug, to the stranger who opened a door for you, let 

them know you're thankful for what they did.
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Expressing your gratitude not only makes others feel better, and more apt to 

help you again, it also makes you feel better! It adds one more measure of joy 

to your day.

Find a Career that Excites You

Are you happy in your career? If not, perhaps it's just not the right one for 

you. For most of us, a good portion of our lives are spent at our workplace. 

Our job has a lot to do with our overall feelings of success. Therefore, it's 

important that we enjoy what we do for a living!

If you don't like your job, then how can you be passionate about succeeding 

in it?

Can you imagine spending your time doing something you're 

passionate about and making a living from it?

This is not only possible, but you'll also enjoy much greater success following 

this path!
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“We can only be said to be alive in those moments when 
our hearts are conscious of our treasures.”

~ Thornton Wilder



In pursuing interests that please you, not only will you have the passion that 

drives you to excellence in your field, but the enthusiasm will be contagious! 

Your enthusiasm can convert prospects into clients, and attract co-operation 

from business associates. Your passion can also propel you over hurdles by 

encouraging you to seek solutions and take appropriate action.

But how do you go about designing your career around your passions?

These tips can help you bring your passions into your career:

1. Determine your passions. Oftentimes a career can be enjoyable even if 

it isn't about your most passionate hobbies. What do you enjoy doing? 

Meeting people? Working alone? Traveling in your work?

✴ Seek out work opportunities that cater to what you like to do.

✴ Take a career aptitude test to guide you to new ideas and 

opportunities.

2. Consider your own business. You can start off by offering your own 

products and services part-time. Once you've built it up to your current 

level of income, you can transition into full time.
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“Follow your passion, and 
success will follow you.”

~ Arthur Buddhold



Also make a plan to address these items:

✴ What are the costs? How can you get these funds together? From 

savings? With a loan? How will you repay it?

✴ Research what you need to learn about having your own business. 

Paperwork and taxes can also be a passion-killer if you haven't done 

your homework or hired an expert to take care of these things.

✴ Prepare ahead of time by finding a mentor.

✴ Develop the skills you need to succeed. If it takes further education 

or practice, then take action to accomplish these tasks first.

✴ Acquire appropriate licenses or certifications.

✴ How will you market your business?

✴ Determine your USP.  Your USP is your unique selling point. How will 

you be different (and better) than other businesses in your field? 

Will you offer bonuses? Fanatical customer service? You must 

establish yourself as unique in order to stand out from the 

competition.

The possibilities are endless when it comes to letting your passions drive 

your career. Do your research and then take action to make it happen! You'll 

be glad you did!
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Show Your Love

Love is one of our greatest passions. The big secret to feeling more passion 

in your relationship is to demonstrate more passion yourself. Show your 

partner your love, respect, and gratitude for all they do. The more you show it, 

the more your partner reciprocates, and the more passion is ignited in both 

of you!

Always be honest with your partner and listen to their point of view to avoid 

misunderstandings. Honesty is always the best policy.

Be affectionate and playful. Some think that relationships are all work, but it's 

just the opposite! When it's fun being around each other, your passion 

comes alive and you naturally want to make each other happy.

When you have a difference of opinion, remember that you truly love this 

person! This person is the most important person in your life. This simple 

point keeps you from saying things you'll later regret, helps you be more 

patient, and enables win-win compromises.
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“You should be kissed and often, 
and by someone who knows how!”

~ Rhett Butler in the movie Gone With the Wind



And lastly, who can forget the immortal words of Rhett Butler in the classic 

movie Gone With the Wind: "You should be kissed and often, and by 

someone who knows how!" Yes, living in the moment and letting passion 

sway you, is always a plus for a passionate relationship! So what if you're in 

the middle of washing dishes? There's always time for a passionate kiss…

Dream Big Dreams

An important strategy to create more passion in your life is to dream big. 

How can you even desire to accomplish great things if you limit yourself in 

your dreams?

Bigger dreams carry with them greater passion!  They get you more 

excited about the possibilities that await you, if you only take action to make 

them come true.

So dream big dreams, and then follow the techniques you've learned in this 

book to ignite your passions and bring you the life you've always wanted – a 

life filled with passion, abundance, and fulfillment!
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“Nurture your mind with great thoughts; 
to believe in the heroic makes heroes.”

~ Benjamin Disraeli
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Passion 
In Your Life

C H E C K L I S T
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10 Ways to Ignite the 
Passion In Your Life

se this checklist to help you take daily action to ignite your passions. Each 

night, reflect on your day and determine how well you used each strategy. If 

you used it, give yourself a gold star or checkmark for that day. 

Your goal is to use most of the strategies, multiple times every day so they 

become habits and new mindsets that will automatically work to bring you a 

passionate life.

Experts say that it takes 3 weeks of consistent action to form a habit. Print 

at least 3 copies of this weekly checklist to help guide you toward your new 

habits of passion.
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Strategy Sun Mon Tues Wed Thurs Fri Sat

✓ Focus on the Present

✓ Go For It with All the 
Gusto You've Got

✓ Be Optimistic

✓ Take Action

✓ Learn Something New 
Every Day

✓ Step Outside Your 
Comfort Zone

✓ Give Thanks

✓ Find a Career that 
Excites You 
(Engage in at least 1 task that 
brings you closer to this goal)

✓ Show Your Love

✓ Dream Big Dreams

10 Ways to Ignite the Passion In Your Life

C H E C K L I S T

3
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S E L F - R E F L E C T I O N 
W O R K S H E E T
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10 Ways to Ignite the 
Passion In Your Life

amous quotes often have great meaning in our own lives. How do 

these quotes apply to your life? How can you use their wisdom to bring 

you more passion?

Write your answers in the space provided, take action on your reflections, 

and then look at this worksheet again in a few months to see how you’ve 

changed. 
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S E L F - R E F L E C T I O N 
W O R K S H E E T
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“Only passions, great passions, 
can elevate the soul to great things.”

~ Denis Diderot

SELF-REFLECTION:

10 Ways to Ignite the Passion In Your Life
S E L F - R E F L E C T I O N  W O R K S H E E T
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“Passion is the source of 
our finest moments.”

~ Joss Whedon

SELF-REFLECTION:

10 Ways to Ignite the Passion In Your Life
S E L F - R E F L E C T I O N  W O R K S H E E T
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“Where are you? Here. 
What time is it? Now.”

~ From the movie: The Peaceful Warrior

SELF-REFLECTION:

10 Ways to Ignite the Passion In Your Life
S E L F - R E F L E C T I O N  W O R K S H E E T
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“Work like you don’t need money,
Love like you’ve never been hurt,

And dance like no one’s watching.”
~ Old Irish Proverb

SELF-REFLECTION:

10 Ways to Ignite the Passion In Your Life
S E L F - R E F L E C T I O N  W O R K S H E E T
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“What one has, one ought to use; 
and whatever he does, he should 

do with all his might.”
~ Cicero

SELF-REFLECTION:

10 Ways to Ignite the Passion In Your Life
S E L F - R E F L E C T I O N  W O R K S H E E T
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“In the middle of difficulty 
lies opportunity.”

~ Albert Einstein

SELF-REFLECTION:

10 Ways to Ignite the Passion In Your Life
S E L F - R E F L E C T I O N  W O R K S H E E T
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“You don’t have to be great 
to get started, but you have to 

get started to be great.”
~ Les Brown

SELF-REFLECTION:

10 Ways to Ignite the Passion In Your Life
S E L F - R E F L E C T I O N  W O R K S H E E T
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“Develop a passion for learning. 
If you do, you will never cease to grow.”

~ Anthony J. D’Angelo

SELF-REFLECTION:

10 Ways to Ignite the Passion In Your Life
S E L F - R E F L E C T I O N  W O R K S H E E T
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“Nobody ever died of discomfort, yet living in the 
name of comfort has killed more ideas, more 

opportunities, more actions, and more growth than 
everything else combined. Comfort kills!”

~ T. Harv Eker

SELF-REFLECTION:

10 Ways to Ignite the Passion In Your Life
S E L F - R E F L E C T I O N  W O R K S H E E T
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“We can only be said to be alive in those 
moments when our hearts are conscious 

of our treasures.”
~ Thornton Wilder

SELF-REFLECTION:

10 Ways to Ignite the Passion In Your Life
S E L F - R E F L E C T I O N  W O R K S H E E T
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“Follow your passion, and 
success will follow you.”

~ Arthur Buddhold

SELF-REFLECTION:

10 Ways to Ignite the Passion In Your Life
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“You should be kissed and often, 
and by someone who knows how!”

~ Rhett Butler in the movie Gone With the Wind

SELF-REFLECTION:
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14
1415



“Nurture your mind with great thoughts; 
to believe in the heroic makes heroes.”

~ Benjamin Disraeli
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10 Ways to Ignite the Passion In Your Life
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SIMPLE STRATEGIES TO
Boost Your 
Creativity25



Does creativity come naturally to you, or do you usually 

find yourself desperately scrambling for ideas whenever 

you reach for some creativity?

The good news is, regardless of how creative you think 

you are, there’s creativity to be found within 

everyone.

Try these strategies to boost your creativity…



1. BE DRIVEN. 
You can have whatever you want if you put your mind 

to it. If there’s an area of your life where you want to 

be more creative, you can achieve it with the 

right mindset. 



2. STUDY YOUR SUBJECT.
If you have a certain area you want to boost with 
creativity, start to become an expert on that subject. 
Study the subject itself and then study other people 
who are successful in that realm.



3. STRENGTHEN YOUR CONFIDENCE.
With greater confidence comes greater creativity. 
Being confident in your own abilities and ideas relaxes 
you and allows the ideas to flow more freely because 
you’re not as likely to automatically censor every idea 
you come up with.



4. EXPLORE.
Try new things. Being creative means that you’re 
thinking of new ways of doing things. Step out of your 
comfort zone. Experiment with different thoughts and 
actions. 



5. STEER CLEAR
OF JUDGING YOURSELF.
Stay away from the urge to criticize yourself or your 

performance. Even if you’re unhappy with your results, 

they could be leading you to better results. 



6. MAKE TIME.
Give yourself enough time to be creative. 
Sometimes you need to spend a lot of time thinking 
before the perfect idea comes to you.



7. BRAINSTORM NEW IDEAS.
Grab some paper and write your thoughts down 
without stopping. After several minutes, you’ll find that 
you’ve written down some excellent ideas.



8. KEEP A JOURNAL.
Keeping a journal will help you chronicle your creative 
journey. In addition, some great ideas may come to 
you as you reflect on your day. 



9. REMEMBER YOUR INSPIRATION. 
Remember the reasons why you want to be creative. 
Think about these things if you find yourself struggling. 



10. THINK OUTSIDE THE BOX.
There’s always more than one way of doing 
things. You can start thinking more creatively by 
coming up with new ways of doing even simple, 
routine things. 



11. LISTEN TO MUSIC.
Music has the power to bring on creative thinking. 



12. CHANGE YOUR ATMOSPHERE.
If you find that you’re stuck in one situation, perhaps 
changing the setting will help you freshen up your 
thinking. 



13. STAY AWAY FROM DISTRACTIONS.
Distractions interrupt your concentration. If you want 
to think creatively, turn off the computer and the TV. 
Lock the door. Focus.



14. MAKE NEW DEFINITIONS.
Ensure stereotypes are not your style! Make your own 
rules and choose to see things a little differently.



15. RELAX.
Many people get creative ideas when they’re fully 
relaxed. Find something to do that relaxes your mind, 
whether it’s a hobby or just taking a nap. Once you’re 
refreshed, new ideas will come more easily. 



16. SEE IT FROM A 
DIFFERENT PERSPECTIVE.
When you’re stuck in a rut on a project, try to put 
yourself in someone else’s shoes. Seeing a work project 
from the perspective of your boss or customer puts a 
new light on it. 



17. CREATE A MIND MAP.
A mind map is a visual representation of what’s 
going on in your mind. It can help bring clarity and 
creativity to the situation by showing how all aspects 
of your thoughts are related.



18. ASK FOR HELP.
Maybe someone else can work with you and help 
you to come up with new ideas.



19. USE VISUALIZATIONS. 
Visualize yourself succeeding. Close your eyes and 
imagine the scene. Incorporate all of your senses for 
maximum effectiveness.



20. STAY CURIOUS. 
Ask questions about everything. Even the simplest of 
things can be made more exciting by posing 
questions about it. These questions can spur your 
creativity into a whole new direction. 



21. ASK “WHAT IF.”
Asking “what if ” can help you think of different 
possible scenarios and outcomes. 



22. TAKE SMALL STEPS.
Paying attention to every small detail may help you 
discover something you never thought you’d find.



23. EXPLORE YOUR ARTISTIC SIDE.
Draw, write, sculpt or sing. Find an artistic style that 
suits you and use it to express your creativity in all 
new ways.



24. THINK LIKE A CHILD. 
How would a child see the situation differently? 
Sometimes, all it takes to spark your creativity is a 
fresh, simple perspective free of grown-up stresses.



25. BELIEVE IN YOURSELF.
Remember your successes by keeping a Success Journal 
and return to this journal when your self-reliance 
wavers. The more you believe in yourself, the more 
you'll be able to tap into the deep creativity within 
you.



EVERYONE HAS THE 
POWER TO BE A 

CREATIVE THINKER.



Simple 
Stress Relief

Strategies

50



There’s no such thing as “stress free.”

(Sorry.  But it’s true.)



Stress can easily grow into a 

monster, holding your inner peace 

and happiness hostage.

(Again, sorry.  But it’s true.)



But there’s hope.

You can target and eliminate this monster.  

All you need to do is...



Be  proactive.



You can gain control again and 
enjoy your life once more.



This compilation of actionable 

techniques will help you get started. 

Please print it and post these tips 
in your office as a constant reminder.



Here we go...



Chapter 1: 
Everyday Stress Relief Tips 

– Forming Routines



Stress Relief 
Strategy:

Plan one positive action for the 

day, before you start your 
morning routine.

1



Stress Relief 

Strategy:
2

Have a plan – make a list of stress 
related goals and ideas on how you 

might achieve them.



Stress Relief 
Strategy:

Spend at least 10 minutes 

relaxing before heading 

out to face the day. Make 

it a part of your morning 
routine.
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Stress Relief 
Strategy:

4

Don’t spend more than 20 minutes 
relaxing in the morning... morning 

relaxation can turn into procrastination.



Stress Relief 
Strategy:

5

Watch or read some!ing light and 
innocent once in a while.



Chapter 2: 
Getting a Grip on 

Bad Bedtimes



Stress Relief 
Strategy:

6

Do some light stretch exercises 
before climbing in the sack.



Stress Relief 
Strategy:

7

Stop drinking anything 
caffeinated after 7:00 p.m.



Stress Relief

Strategy:

Do some physical work during 
the day.  The body isn’t ready 

to rest unless it’s had a 
good workout.
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Stress Relief 

Strategy:
9

Use a routine... it prepares the 
mind for sleep.



Stress Relief 
Strategy:

10

Reflect on the day’s events 
and spend 10 minutes 

(and 10 minutes only) planning 
for tomorrow.



Stress Relief 
Strategy:

11

Eat a healthy supper, and don’t 

snack right before bed.



Stress Relief 
Strategy:

12

Take a  l o n g , hot soak in the tub.



Chapter 3: 
Weekend Workouts – 
For the Couch Potato



Stress Relief 
Strategy:

Plan some morning activities.  

It will motivate you for the 
rest of the day.
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Stress Relief 
Strategy:

Sleep in... but not too late.  

You don’t want to miss 

your time off.
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Stress   Management 

Strategy:

Have  kids – you’ll never be 

inactive again.
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Stress Relief 
Strategy:

16

Take the kids out to the park 
and play with them.



Stress Relief 
Strategy:

17

Find a charitable activity you can 
devote some time and energy to.



Chapter 4: 
Weekend Relaxation Techniques – 
For the Folks who Never Slow Down



Stress Relief 
Strategy:

18

Pick out 1 hour of each weekend 
day to do nothing but re lax .



Stress Relief

Strategy:

Plan a nature activity, and 
slow down – it took time to 
make the world, take some 

time to enjoy it.

19



Stress Relief 

Strategy:
20

Find a sit-down hobby. Something 
as simple as whiling wood can 

help you feel relaxed.



Stress Relief 
Strategy:

21

Sit in a coffee shop for one hour 
per weekend and 

‘people watch.’



Chapter 5: 
Strategies For Eliminating 

Over-Bearing Stress



Stress Relief 
Strategy:

22

Plan a specific time to work 
on finances. Try not to think 

about it at other times.



Stress Relief 
Strategy:

23

Make some long-term financial 

goals... but don’t overdo it.  

Planning every little detail only sets 

you up for frustration.



Stress Relief 
Strategy:

24

Stop playing the ‘I must please everyone’ 
role.  It's okay to help people, but it’s 
never your duty to make everyone happy.



Stress Relief 
Strategy:

Keep a ‘stress log’.  Choose the 
stresses that occur most often, 
and work on those specifically.
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Chapter 6: 
Sharing Your Burden

With Others



Stress Relief 
Strategy:

26

Find someone to talk to about your stress.  
No one should go through this life alone.



Stress Relief 
Strategy:

27

Make your conversations two-way.  
Listen to o!er people’s input.



Stress Relief

Strategy:

Don’t take offense with the 
advice people give you... even 

if it’s offensive.

28



Stress Relief 
Strategy:

29

If nothing else, talk to yourself... 
and don’t be afraid to answer.



Stress Relief 
Strategy:

Talk to a coach who can 

help you stay focused on 

your stress related 
goals.
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Chapter 7: 
Managing Stress 
Within The Family



Stress Relief 
Strategy:

31

Accept your spouse (or even ex-spouse) 
and !eir faults. A lot of stress can be 

avoided when we stop trying to 
perfect o!er people.



Stress Relief 
Strategy:

32

Learn to delegate duties.  
Make sure your children are 
contributing to the household 
chores – you’re not a slave.



Stress Relief 
Strategy:

Designate quiet time. 
Offer a treat for those who do participate.

33



Stress Relief 

Strategy:
34

STOP feeling guilty for taking 
occasional shortcuts 

(like making frozen instead of fresh vegetables).



Stress Relief 
Strategy:

35

Pick your battles – 
There’s plenty to argue about. 

Save it for something that matters.



Stress Relief 
Strategy:

36

Hang in there... families are never easy to 
deal with, but they’re always worth it.



Chapter 8: 
Handling Stress at Work



Stress Relief 
Strategy:

37

Keep an eye out for opportunities to 
come.  It could be a career change or 

just a change in company.



Stress Relief 
Strategy:

38

If you must cuss, do it silen"y.  
Don’t add fuel to a conflict.



Stress Relief 
Strategy:

39

Try helping out a coworker – 
charitable acts are great stress 

relievers.



Stress Relief 
Strategy:

40

Play some innocent practical 
jokes... but make sure it is not at 

someone else’s expense.



Stress Relief 
Strategy:

41

Force yourself to smile.  
‘Faking happiness’ will actually make it happen.



Chapter 9: 
Dealing With 

Unavoidable Stress



Stress Relief 
Strategy:

42

Stop and take 10 deep breaths 

before proceeding. 
(yes,  it’s a cliché rule,  but it still works)



Stress Relief

Strategy:

Force yourself to sit down and 
plan for potential problems 

once a week.

43



Stress Relief 
Strategy:

44

Learn from the past.  Once you’ve 
survived a stressful moment, reflect on 
ways you could have better handled it.



Stress Relief 
Strategy:

45

Accept the fact that you can’t control anyone.  
You can only control your reaction.



Stress Relief 
Strategy:

46

Talk to a coach about how to better 
deal with something 
out of your control.



Chapter 10: 
Even More 

Stress Relief Ideas



Stress Relief 
Strategy:

47

Read something funny -
laughter is truly the best medicine.



Stress Relief 
Strategy:

48

Address your stress – 
ignoring it just makes it worse.



Stress Relief 
Strategy:

49

Go  on  a  monthly  ‘night out’  
and  blow  off  the  steam.



Stress Relief 
Strategy:

50

Meditate or pray.  



Now what?



Stress can’t be (and shouldn’t be) 
eliminated entirely.  

It’s what drives us in life.
But...

(You knew there was a but coming, didn’t you?)



...If stress isn’t managed, 
it can take control of us and keep us from 

achieving anything.

(And that’s not good.)



If you think stress has become too 

overwhelming in your life...



You CAN gain control and find the path 
back to happiness and peace.

All you need to do is...



TAKE CHARGE. 

Control your stress before it controls you.
Quit stressing and start living, today!
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COMMON CENTS:
A SIMPLE GUIDE TO SAVING,
MAKING & MANAGING MONEY

LEGAL NOTICE
The Publisher has strived to be as accurate and complete as possible in the creation of this 
book, notwithstanding the fact that the publisher does not warrant or represent at any time 

that the contents within are accurate due to the rapidly changing nature of the internet.

The Publisher will not be responsible for any losses or damages of any kind incurred by the 

reader whether directly or indirectly arising from the use of the information found in this 
report.

This report is not intended for use as a source of medical, legal, business, accounting or 

financial advice. All readers are advised to seek services of competent professionals in the 

medical, legal, business, accounting, and finance field.

No guarantees of income are made. The reader assumes responsibility for use of information 
contained herein. The author reserves the right to make changes without notice. The 

Publisher assumes no responsibility or liability whatsoever on the behalf of the reader of this 

report.
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INTRODUCTION

In school, we spent years learning about science, language, math, and social 

studies from text books, but we spent very little time – if at all – on real life 

skills like saving, making, and managing money. 

Somehow, we’re supposed to just “pick up” how to manage our finances, as if 

innate to us! The truth is, money management is not a skill that we’re all born 

with – it’s acquired.

The good news is that you can easily learn the skill!

In this guide, we’ll go over several key areas including:

✴ Creating and staying with a budget

✴ Cutting expenses without sacrificing your lifestyle

✴ Saving money every day

✴ Getting out of debt

✴ Boosting your income

✴ Refinancing your mortgage

✴ How to boost your credit score

✴ Protecting your identity

At the end of each chapter, there are a series of self-reflection questions 

and action steps. Take some time to answer these questions and implement 

these steps. After all, your financial success is up to you!
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CHAPTER 1: 

CREATING AN EFFECTIVE BUDGET

The best way to acquire financial security is to have a sound budget. 

With a realistic budget, you can have more money to plan that vacation or buy 

that awesome big screen TV with the surround sound system. In order to 

indulge in these luxuries without utterly destroying your bank account, you 

need a budget.

Not to worry, though!  It’s not as bad as it sounds. It’s actually quite simple.

HOW MUCH DO I MAKE?

The backbone of any budget is based on how much you make. Even if your 

income is lower than you’d like, you can still budget successfully, but it’s 

important to know what you have to work with in order to create a balanced 

budget.

When budgeting, it’s critical that you use your net income as opposed to the 

gross, that is, the amount after all deductions and taxes. Doing so will give you 

a more accurate representation about what you have today, factoring in what 

the government takes as deductions. 

For all practical purposes, what is being deducted from your paycheck is 

money that isn’t yet available to spend. Then when you file your tax return, 

treat the refund like a bonus.

If you have a variable paycheck, using a close estimate should suffice in most 

situations. A realistic estimate can be gathered by totaling your income from 

the past 3-6 months, and then divide by the income you received in that time.
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WHAT ARE MY FIXED EXPENSES?

There’s no way around it; we all have bills to pay. Some bills vary from month 

to month, but there are others that are constant. Many loans are structured so 

you pay the same amount every month. For example, your car or home 

payments are fixed expenses. Rent and cable bills are also usually the same 

amount every month.

Some examples of common fixed expenses are:

✴ Mortgage or rent

✴ Car payments

✴ Car insurance

✴ Property taxes

✴ Home insurance

✴ Loans and lines of credit

Take some time to make a list of your fixed expenses and total the 

result.

WHAT ARE MY VARIABLE EXPENSES?

This is where making a budget gets a little bit tricky. Not every bill is the 

same amount every month. You don’t always spend the same amount at the 

grocery store or on gasoline. It’s easy with the fixed expenses, but here there is 

room for error. Use an average amount of each variable expense for your 

budget. 
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The good thing about variable expenses is that you can change them. 

As you’ll see, reducing these variable charges is a great way to keep more of 

your hard earned cash.

Some examples of common variable expenses are:

✴ Car maintenance

✴ Gas

✴ Food

✴ Electricity

✴ Heating

Take a few minutes to list your variable expenses and total the result. A 

good strategy is to go through your recent credit and debit card purchases to 

see where your money is going.

WHAT ARE NON-ESSENTIAL EXPENSES?

There will always be things that we want, but don’t necessarily need. These 

types of purchases fit into the non-essential expenses. The difficulty here, is 

that we often confuse what we want with what we need.

A good test of willpower before making any purchases over, say, $50 is to ask 

yourself: “Is this a want or a need?”

If you can’t answer that question honestly, then give yourself 24 hours to think 

about it before making a decision.
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Some examples of non-essential expenses are:

✴ Excessive amounts of clothing and shoes

✴ Entertainment (i.e. DVDs, movies, books, magazines)

✴ Video games

✴ Eating out

✴ Excessive gift purchases

✴ “Stuff” you buy because it’s on sale

Make a list of non-essential expenses and their total. Ask yourself: Do I 

need everything on this list? Is there anything I can cut out without losing the 

lifestyle I desire?

WHAT ARE MY TOTAL EXPENSES?

Write down all your fixed, variable, and non-essential expenses and add up the 

total. This total will be your base expenditure for the month. 

This is the bare minimum you’ll need to make in order to have a balanced 

budget. If you make more, that’s great. If you don’t make more, then go back 

and look at your variable and non-essential expenses, like entertainment, new 

clothes, or even your grocery or electricity bill, and find ways to lower these 

charges.
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EARN MORE THAN YOU SPEND

The only way to create a workable budget is to adhere to this one simple rule: 

Earn more than you spend.

Obviously your goal is to earn a whole lot more than you spend, but if the 

numbers are close, that’s okay; you can still work with that, but a wide gap 

would be ideal.

Later in this course we’ll talk about both cutting costs and boosting income.
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SELF-REFLECTION QUESTIONS

1. How much do I spend every month?

2. What are my variable and non-essential charges? How can I 

reduce these?

3. What level of income do I need in order to earn more than I 

spend?

ACTION TIPS

1. Write down your income and expenses on a notepad or use a 

spreadsheet. Financial software, like Quicken, can be 

helpful in creating your budget.

2. Come up with as close a figure as possible for your variable 

expenses like groceries or entertainment.

3. Trim your variable and non-essential expenses until you’re 

spending less than you make.
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CHAPTER 2: 

STAYING WITHIN YOUR BUDGET

Now that you’ve examined your income and expenses and created your budget, 

is it workable for you? The best budget is the one that works for you. As 

you use it, feel free to adjust the amounts in the expense categories according 

to your realistic needs.

For example, if you had designated $300 per month for gas, but the gas prices 

rise, you may need to go back and raise the amount in the budget. Keep your 

budget up to date so you can continue to enjoy its benefits.

Does your budget have workable amounts, but you find that you’re still having 

difficulty staying within your budget? Try the Envelope Method to easily keep 

track of your spending in each category.

THE ENVELOPE METHOD

The Envelope Method requires you to move to a cash-only system. Although 

this may sound like a challenge, it’s really easier than you think! 

This technique is an easy 3-step process:

1. Divide and conquer. Each payday, cash your paycheck at your 

bank, then divide the cash into different envelopes for each expense 

category.

✴ For example, label one envelope Rent or Mortgage, one envelope 

Groceries, one envelope Car Payment, and continue in that manner 
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until you have an envelope for every expense. Include an envelope for 

daily spending money for things like lunch or parking.

✴ To determine how much to put into each envelope, look at your 

monthly budget and then divide the monthly expense by 2 if you get 

paid twice each month or 4 if you get paid every week. So if you get 

paid every week and your grocery bill is $400/month, take $100 out of 

each paycheck and put it into the Groceries envelope.

2. Use cash for your expenses. Once your paycheck is divided up, it’s 

very easy to keep track of your spending. That Groceries envelope, for 

example, is your grocery money for the week. Spend it wisely. Once you 

spend the money in that envelope, that’s it for that week. 

3. Effortlessly limit daily spending. Each day, put the cash from that 

day’s Spending Money envelope into your pocket or purse. That’s your 

spending money for the day. When it’s gone, stop spending!

✴ Making a separate envelope for each day’s spending money helps you 

stay within your budget without having to keep a mental figure of 

your balance in your mind at all times.

Besides making it easy to limit your spending to the budgeted amount, 

the Envelope Method also gives you a better sense of your money. 

When you pay cash, you’re more likely to see the real impact of your spending, 

even if it’s small expenses. As you’ll notice, small expenses really add up!

TIPS TO REDUCE YOUR EXPENSES

If you find that you’re spending more than you make, you have two options:

1. Make more money.

2. Reduce the amount that you spend.
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There are many techniques you can implement to bring in more money. These 

methods are discussed in a later module dedicated to increasing your income.

It’s usually more difficult to reduce your fixed expenses, though it’s not 

impossible. For example, if you rent an apartment and your lease is about to 

expire, perhaps you can find an apartment that costs less.

If your cable package features channels you don’t use, inquire about changing 

to a less expensive plan. In the same way, you may be able to reduce your cell 

phone plan.

Most likely, you’ll make cuts in the variable expenses. Things like 

entertainment, food, gas, and even energy expenses can easily be reduced.

ENERGY SAVINGS 

With energy, it’s fairly simple to reduce your bill. Turn lights off when you 

leave the room and switch to more energy efficient bulbs. Unplug your 

electronic devices when they aren’t being used, because they use energy even 

when they’re turned off if they’re still plugged in.

If you have some money tucked away, newer models of appliances – like 

washers, dryers, and refrigerators – are also much more energy efficient and 

can pay for themselves in energy savings within a relatively short amount of 

time. 

Other expense categories, like food and entertainment, have more options 

when it comes to saving money.
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FOOD SAVINGS

Buying groceries is a necessary expense, but one that you have a lot of control 

over. A run to the grocery store can be devastating to your wallet if you let it, 

but it’s also one of the best places to save money.

Here are some excellent ways to reduce the amount of money you 

spend at the grocery store:

1. Sales. Most grocery stores usually do a good job of putting everyday 

items on sale. If you buy the product on a regular basis, you might as well 

take advantage of the discounted price, and buy it when it’s on sale.

✴ The savings on each item may not be much, but you’ll find that a few 

cents deducted here and there add up quite quickly.

✴ Planning your weekly menu around what’s on sale that week can turn 

into some significant savings. 

2. Savings Card Programs. Plenty of grocery stores have implemented 

savings card programs, which give you a wider range of discounts to take 

advantage of. For many of us, groceries are one of our biggest expenses, 

so the more ways we can save at the store, the better.

✴ On rare occasions, they might even have a blanket discount, like 10% 

off the total bill, at certain times of the year. Watch for these 

promotions so you can make the best use of them. 

3. Coupons. Your most potent weapon against the grocery bill is 

coupons. You can find them in newspapers, flyers, and hundreds more 

online. These coupons can range from five cents to 100% off the cost of the 

item. You can’t get better than free! 
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✴ While a coupon for a certain product may limit you to one product per 

coupon, you can often pick up several of that item by simply using a 

coupon with each item. It’s easy to obtain multiple coupons.

✴ Some stores even double the amount you see on the coupon, so you’ll 

definitely want to look into which stores have such a program because 

it can add up to big savings very quickly.

✴ One thing you don’t want to do is underestimate the power of the 

coupon! It’s possible to buy two hundred dollars worth of 

groceries, hand them a stack of coupons, and only end up 

paying a tiny fraction of the price. Ask any cashier if they have 

customers who do that regularly, and they’ll agree!

✴ Reducing your grocery bill by hundreds of dollars with coupons is 

surely a quick way to balance your budget while still eating like 

royalty!

4. Stockpiling. Buying in bulk has become a trend when it comes to 

grocery shopping. Stores like Sam’s Club and Costco thrive on selling 

items in bulk at a low price. When used in moderation, buying in bulk 

can be a great way to save money. 

✴ Be careful not to get carried away when shopping in stores that sell in 

bulk. Plan out what you may be able to use before the expiration date 

and shop accordingly. Keep in mind, also, the amount of storage space 

you have available in your home. 

✴ One of the benefits of stockpiling is that you don’t have to go to the 

grocery store as often. Fewer trips to the grocery store saves you 

time, gas, and grocery money.

✴ You can take advantage of buying in bulk even if you’re single. Divide 

the cost and the spoils of your treasure trip with some friends. This 
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way, all of you can save money and still avoid the inconveniences of 

stockpiling large amounts of stuff.

When you take advantage of these methods to save money on your regular 

expenses, it leaves room in your budget to increase your spending in other 

categories. In turn, staying within your budget becomes a whole lot easier!

SELF-REFLECTION QUESTIONS

1. How can I reduce the amount of energy I use?

2. Do my favorite stores offer deals, discounts, or additional 

savings on top of coupons?

3. Do I take advantage of the benefits of buying in bulk?

ACTION TIPS

1. Reduce your energy use as much as possible. This helps 

your wallet as well as the planet.

2. Sign up for savings card programs where you shop 

regularly.

3. Coupons are a powerful weapon against the grocery 

register. Find coupons for the items you buy all the time. 

Remember, the more coupons you have, the more money 

you’ll save!
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CHAPTER 3: 

REDUCING EXPENSES WITHOUT 

AFFECTING YOUR LIFESTYLE

Entertainment, leisure activities, and lifestyle are often the first things to get 

cut when tightening the financial belt. It’s unfortunate, but at the same time, 

this can save you quite a bit of money. Hobbies can be expensive, so it makes 

sense that this might be an effective way to reduce spending. 

However, even though cutting yourself off entirely from your hobby (whether it 

be movies, books, comics, golf, or anything else) might be a good way to reduce 

spending, it may not be entirely necessary. In fact, leaving some money in the 

budget for relaxing activities is actually healthy and much-needed!

There are ways you can reduce this expense without depriving yourself 

of the things you love. If you keep your wits about you, you can savor the joy 

of indulging yourself without the guilt of thinking about how it’ll ruin your 

budget. There are quite a few ways to go about this.

PREFERRED CUSTOMER PROGRAMS

Similar to the grocery cards mentioned in Chapter 2, these loyalty cards don’t 

so much give you access to sale items (though they can often add an additional 

discount on sale items), rather they reward you with gift certificates or cards 

for spending a certain amount of money. The standard rate is usually around 

$5 for every $100 spent, though it’ll vary from store to store.

Many times, the store will have some sort of event where you can earn double 

or triple points. Even if they don’t, the points don’t usually expire, so you can 
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work at your own rate to get to your desired number of points and your money-

saving reward.

For example, some bookstores offer a rewards program as well as a blanket 

discount for their preferred customers. This works in your favor on two fronts 

and if you can find a bookstore that has such a setup, it’s a great way to save 

money on things that you were going to buy anyway. 

Some loyalty programs will offer a discount of perhaps 10% off the price. 

Depending on what state you live in, this won’t do much more than negate the 

sales tax, but money is money and it can add up to significant savings.

So look for preferred customer programs in stores where you spend your “fun” 

money. These programs can help you continue to enjoy your hobby while 

spending less.

BUYING USED 

A great way to save money on your hobby is to buy used items. Stores 

such as Wal-Mart or GameStop have sections reserved for used games or 

movies. Movie rental stores also sell used copies of movies and games. When 

compared to the price of a new item, there is usually a fairly drastic difference.

For the comic collector, many back issues can be found at a much lower price 

compared to the ticket price. There is also the option of trade paperbacks. 

Many comic readers have actually converted to that as it’s often cheaper.

Book fanatics will also find that used bookstores are a boon when it comes to 

saving money on their literary addiction. Paperback books are fairly 

inexpensive in their own right, but a used one is even less. Spending two or 

three dollars as opposed to six or seven may not seem like much, but every 

little bit counts.

COMMON CENTS: A SIMPLE GUIDE TO SAVING, MAKING, AND MANAGING MONEY

20



ONLINE SHOPPING

Another way to save money is to buy things online. With popular websites 

like Amazon or eBay, you can often find the item you’re looking for at a 

price much lower than the one you’ll see in any store. 

This also has the benefit of convenience as you don’t have to go out to the 

store, saving you both time and gas money.

In addition to the low prices, Amazon will frequently offer items on sale. Most 

of the time, it’s usually a couple of dollars (though discounts like that add up 

over time) but occasionally you can find expensive items for a drastically 

reduced price. 

For example, recently Amazon marked down a bookshelf from $150 to $50. A 

trade paperback that was normally priced at $60 sold for a mere $10. Impulse 

shopping on the web can be a dangerous habit, but with markdowns like 

these and a healthy dose of willpower to stop while you’re ahead, you 

can save a bundle.

RATION PURCHASES OVER TIME

There’s nothing wrong with buying the things you want or indulging in a 

hobby. You work hard for your money, so of course you’ll want to treat 

yourself right. It only becomes a budget issue when it causes you to spend 

more than you have coming in. 

If you’re a collector and you feel the urge to go out and expand your library of 

whatever your pleasure may be, a way to meet your wallet halfway is to buy 

these items at a reduced rate.
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So, if you’re a movie fanatic, rather than going out and buying five or six new 

movies a week, reduce it to two or three every couple weeks, or rent the movies 

instead.

If you enjoy going out on the town for entertainment, rather than going out 

every weekend, cut it down to perhaps once per month, and enjoy the company 

of family and friends at home on the other weekends. It could be your house or 

theirs. Vary it for a change of pace!

Maybe you have a gigantic Amazon wish list and you want to start putting a 

dent in that bad boy. Rather than whipping out your credit card and clicking 

compulsively until the card is maxed out, come up with a system where you 

pick items one by one.

Your system could be to allow one or two items each month, or you could 

decide to budget a specific amount, like $25 a month, for this one wish list. 

This technique has the added bonus of turning a variable expense into 

a constant one.  

Even if you’re a gadget junkie, you can still implement a similar system. 

Promise yourself that you won’t go out and buy a high ticket gizmo until the 

one you just bought is paid off. This will keep you from getting buried in debt. 

It may take you longer to acquire the desired items, but you’ll do it in a 

fiscally responsible way. 

Implementing this kind of purchasing program is also beneficial in the long 

term. For instance, when you get a promotion or raise, training yourself to 

ration out the indulgences will allow you to keep more of your money and give 

you financial breathing room later on down the line.
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SELF-REFLECTION QUESTIONS

1. What indulgence do I spend the most money on?

2. What items do I feel comfortable with buying used?

3. Do I need to be spending as much as I do on the items 

that I buy? How can I save on these purchases?

ACTION TIPS

1. Devise your own system to spread desired purchases out 

over time. 

2. Seek out used items for significant savings.

3. Check for online discounts before buying in-store.

4. Avoid buying another high end item until the previous 

one is paid off.
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CHAPTER 4: 

SAVING MONEY ON A 

DAY TO DAY BASIS

Everybody wants to save money, but few actually implement lasting solutions 

to help them save on a daily basis. 

There are all sorts of savings plans that will suit long term as well as short 

term goals. Even on a daily basis, you can find ways to tuck money away for a 

rainy day.

HOW TO SAVE

Here are some easy strategies to help you get into a regular habit of 

saving money:

1. Create a separate spot for savings. Whether it’s a sock drawer, an old 

wallet, or a separate bank account, one of the best ways to save money is 

to stash it somewhere and essentially forget about it. Use the concept of 

“out of sight, out of mind” to put the money aside.

✴ It can be the leftover money from your paycheck or even $10 a week, 

but if you make sure to put money aside consistently, you’ll find that 

you can accrue a good chunk of change.

✴ In this digital age we live in, you can set up systems like this 

automatically with your bank. With a few clicks of the mouse, you can 

have the bank transfer money from your checking to your savings 

account with no work needed on your part. Your bank can set up your 
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transfers according to your preference, such as weekly, bi-weekly, or 

monthly. 

2. Remember that small deposits can add up quickly. Do you feel that 

saving money means you need to set aside huge chunks of dough in order 

to be worth the effort? The truth is quite the opposite! Even if you can 

only put aside a couple of dollars here and there, that will add up later on 

down the line.

✴ By using an interest-bearing savings account, you’ll allow the interest 

to add to the savings. As the account grows, so too will the amount you 

receive in interest. This means that the longer you save, the easier it’ll 

become. It may take a while, but once you get the ball rolling, the 

effect will snowball and allow the numbers to really climb.

3. Find bargains wherever possible. One of the best ways to save money 

is to keep your eyes open for money-saving opportunities and take 

advantage of them. For example, many of your day to day expenses can 

be reduced simply by changing your routine. If certain expenses are 

important to you, however, simply make your changes in other 

areas.

✴ Some financial experts talk about how, if you stop drinking Starbucks 

forever, you can become a millionaire. They use this logic to say that 

any spontaneous purchase is a devastating blow to your retirement. 

Saving is important, but viewing every purchase as a grievous 

offense is a faulty way of looking at it. Keep your Starbucks, if you 

like, just find other ways to make up the difference.

✴ Finding a more efficient solution can be a great way to keep more 

money in your pocket. If, for example, you enjoy having a soda while 

you’re at work, rather than going to the vending machine and 

spending a dollar (or more) on a bottle, buy a 24 pack and bring it with 

you in a cooler. It’s much cheaper and it can save you a substantial 

amount every week.
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✴ You can use the same strategy for lunch. The best way to save money 

on lunch is to bring one from home. You’ll find that the amount you 

spend on two or three restaurant meals could provide you with two or 

three weeks of meals from home. Save the eating out for when it’s 

important to you.

Even when money is tight, you can still enjoy seeing your savings grow 

when you combine automatic withdrawals with simple daily saving 

strategies. For example, you can put the money you save from changing a few 

routines into an interest-bearing savings account. 

SELF-REFLECTION QUESTIONS

1. How much money do I have left over after a pay period?

2. Do I have a place where I can stash the extra cash?

3. What can I do to cut my spending and save more?

ACTION TIPS

1. Decide on a safe place to “stash away” money, as this 

will help to keep it “out of sight, out of mind.”

2. Save money by bringing lunch from home or buying your 

favorite snacks from the store, instead of using the 

vending machine.

3. Have the bank automatically withdraw money into a 

savings account for you.
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CHAPTER 5: 

SHORT TERM SAVINGS

Saving isn’t only for the distant future. While that’s all well and good, 

sometimes you’ll want to save for a more immediate purpose. Maybe you want 

to take a family vacation or buy a new computer. Whatever the case may be, 

purchases like this require some saving up ahead of time.

SAVING STRATEGIES FOR SHORT TERM GOALS

These techniques can help you effectively reach your intended goal:

1. Plan ahead. The more prepared you are, the better. If you’re planning a 

major event for your 20th anniversary, for example, you could start saving 

for it just after your 19th passes by. If you’re looking to upgrade your 

home theater system, look at the price and determine how long it would 

take you to reasonably acquire that amount of money.

✴ All you need to do is find the price of the item, decide when you want 

to make the purchase, and then divide the price by the number of 

weeks until the purchase date. The answer tells you how much to put 

aside each week.

✴ Start planning for your special purchase well ahead of the 

event because the longer time you have to save, the less money you’ll 

need to save during each pay period. 

2. The power of the change jar. Did you have a piggy bank (or some 

variation of it) when you were a child? Piggy banks instill the idea of 

saving money in you at a young age. Little did you know that the same 
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principle could be applied later on in life! Your extra change can be a 

very powerful savings tool.

✴ At the end of each day, simply put your left-over change into a 

container and leave it there. It’s rather brilliant in its simplicity. You 

usually round-up when you pay anyway, so as far as you’re concerned, 

that money doesn’t exist.

✴ As time goes on, the container will fill up and that jar of change will 

turn out to be a pretty hefty chunk of money.

✴ Roll up your coins and take them to the bank to trade them in. It may 

not be as convenient as those coin counting machines in the grocery 

store, but you’ll save the 8% fee. Besides, you can make a game out of 

it with your kids!

3. Put off superfluous purchases. If you’re saving up for a major 

purchase, a good way to speed up the process is to cut out any 

unnecessary purchases. You can always pick up the item after you get 

what you were saving for. Putting off unimportant purchases will make it 

easier for you to reach your goal – and your reward – that much sooner. 

4. The electronic change jar. A lot of banks have implemented automatic 

transfer programs that mirror the change jar. It started with Bank of 

America’s “Keep the Change” program, where any debit purchase 

triggered a transfer of the difference up to the next dollar. For example a 

$5.85 purchase would transfer $0.15 to your savings account.

✴ Like the change jar, it’s a great way to subtly put money aside. 

One of the great perks is that some banks match a small percentage 

and add it as a deposit to your savings account at the end of the year. 

It’s like getting free money just for saving your change!
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Using these short term saving tips will allow you to truly savor your 

end goal knowing that you paid for it in full. Imagine the pride you’ll feel 

when you pay for your next vacation with the money you’ve already saved, 

instead of maxing out your credit cards. Then, it’s even sweeter when you 

aren’t deluged with bills when you get home! 

Rather than spending the next year paying for last year’s vacation (plus 

interest), you can get something else you want! And you can do it all by 

growing your savings in ways that don’t make you deprive yourself.

SELF-REFLECTION QUESTIONS

1. What do I want to save up for and how much does it cost?

2. In what time frame would I like to buy this item? 

3. What am I willing to do to save without feeling deprived?

ACTION TIPS

1. Find a jar or container to store your extra change.

2. Delay unimportant purchases until you reach your goal to 

speed up reaching your reward.

3. Put aside a set amount of money from each paycheck to 

contribute to your goal.
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CHAPTER 6: 

LONG TERM SAVINGS

Along with saving for your short term goals and tucking some money aside for 

a rainy day, it’s also important to implement long term savings.

Long term savings are typically used for funding your retirement or your 

children’s college expenses. Establishing a plan for long term savings can seem 

like a daunting task at first, but it’s one that you can accomplish if you put 

your mind to it. The great news is that, with long term savings, you can 

benefit drastically from the interest build-up.

Just as with short term saving, there are important things to consider in your 

long term savings plans. For example, the longer you have for saving up, 

the less money you need to allocate each month toward your goal. 

THE POWER OF COMPOUND INTEREST

Let’s look at an example of the effect of interest over the long term. If you start 

a retirement plan when you’re 25, and put in $100 per month for 40 years, 

here are your results at an 8% interest rate:

Total amount saved: $353,855.46

Total Principle: $48,000     ($100/month for 40 years)

Total Interest Earned: $305,855.46

Compare the two figures above. It shows show you the power of compound 

interest. Over $305,000 of your savings is from interest alone! As your savings 

grow, you’re getting paid interest on the interest you already received.
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So it’s in your best interest to take advantage of all the interest you can 

and start as early as possible on your long term savings.

SAVING FOR COLLEGE

With the price of tuition skyrocketing at unimaginable rates, it’s very 

important that you have a plan to prepare for these costs.

Here are some strategies that can help you build a hefty college fund:

1. Start early. It’s best to start a college fund in your child’s first year, as 

that will give you as much time as possible to save the necessary funds. 

You can set up an account in their name, set up a savings bond, or simply 

open an account in your name and allocate it as a college fund. 

2. Assemble a team. Try to get other relatives involved. Most aunts, 

uncles, and grandparents are happy to contribute to a child’s education. 

It doesn’t need to be a drastic amount, but every little bit helps. 

✴ Instill a good savings mentality in your child and let him put in his 

little piece into the pie. Regular contributions from your child, even 

if it’s only a dollar, teach him the importance of saving, and this 

value will benefit him the rest of his life! It also increases the 

college fund. When he’s ready to use it, he’ll feel pride in knowing that 

he helped build it.

3. Seek security plus a higher interest rate. Browse around and find 

which bank has the highest interest rate. Online banks tend to have 

higher interest rates for savings accounts, but do your research and see 

which one pays the best rates.
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✴ As you deposit more money and the balance grows, so too will the 

amount that the bank will pay you in interest. A difference of even 1% 

can have a big effect on your total savings.

✴ Many investment products pay more interest than a savings account 

at your bank. Look into using mutual funds, exchange-traded funds, 

and other investments to increase your rate of return. However, as 

the interest rate grows, so does the risk. A college fund may not 

span enough years to tolerate much risk. So keep safety in mind as 

you search for higher returns.  

STUDENT LOANS AND GOVERNMENT AID

Even with savings in a college fund, there’s a good chance that you or your 

child will need to take out some form of student loan to help pay the bill, 

especially if they attend an out-of-state college or pursue post-graduate 

degrees. 

You can apply for a loan through your local bank, but the federal government 

also offers financial aid should you need it. Federal student loans generally 

charge lower interest, so it may save you some money to look into it. 

In addition, unlike most loans, federal student loans don’t activate 

immediately. Depending on the terms of the loan, you can usually delay the 

start of payments until after your child graduates. This allows the 

student to focus on his or her schoolwork. After that, there’s often a “grace 

period” of a few months before the bills start rolling in. 

For more information on government based student aid, you can go to: 

http://studentaid.ed.gov/PORTALSWebApp/students/english/index.jsp
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SCHOLARSHIPS

One of the best ways a student can save money on college is to get a 

scholarship. These can be offered on an academic or athletic basis. Some offer 

a completely paid-for education, while others cover only a portion of the fees. 

Of course, some is better than none. With the cost of education as high as it is, 

any assistance is beneficial.

A major benefit of scholarships, of course, is that you don’t have to pay them 

back!

When you do your research, you’ll discover that there are tons of scholarships 

available! If you’d like more information, visit your local bookstore or do some 

research on the internet.

Also, once your child has decided on a college, take advantage of the 

college’s financial aid office. This office gives you access to a multitude of 

scholarships available from the college’s alumni association, as well as a host 

of other sources.

SAVING FOR RETIREMENT

Retirement is the big kahuna when it comes to savings goals and it’s also the 

most important! The better you plan, the sooner you can reach your goals and 

retire free from financial stress.

While basic savings accounts may suit your needs for the most part, it’s 

recommended that you look into other investment services that can provide a 

better rate of return on your funds. There are 2 basic retirement accounts that 

are the preferred method for most working people, the 401(k) and the 

Individual Retirement Account (IRA).
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IRA’S

IRA’s are retirement accounts that you can open with your bank. They allow 

you to create a portfolio of stocks, bonds, and mutual funds that will provide a 

much greater return than that of a simple savings account. There are two 

general types of IRA’s.

TRADITIONAL

The traditional IRA is the actual investment account. You can fund it with 

cash or cash equivalents, so while baseball cards and comic books can make 

great investments, you can’t fund an IRA with one.

 

One of the perks of the IRA is that the money you deposit isn’t taxed. 

Basically, when you siphon off some money into that account it’s considered 

“pre-tax” dollars. This allows you to legally keep some of your money away 

from Uncle Sam, at least for a while.

When you hit retirement and start taking the money out, that’s when 

they tax it and consider it your income.

 

If you’re going to deposit money into a traditional IRA, ensure that you don’t 

need that money at all. Taking money out of an IRA before you hit age 70 

will incur penalties, plus you’ll have to pay income taxes on it as well. 

ROTH IRA’S

Roth IRA’s are different from the traditional in that these aren’t tax 

deductible. While the deposits are considered “after tax” dollars, it’s much 

easier to get to your money if you need it with far fewer penalties involved.
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There’s a deposit limit of $5,000 per year into your Roth IRA account ($6,000 if 

you’re over age 50). If you have both a Roth and Traditional IRA, than that 

number applies to both accounts combined. The limit is still $5,000 or $6,000; 

it doesn’t double just because you have two accounts.

401(K)

Another option you have when it comes to retirement is the 401(k). Unlike 

IRA’s, where you sign up through your bank, a 401(k) is done through your 

employer. 401(k) accounts have an annual deposit limit of $16,500. 

Much like an IRA, any contribution will not be taxed until you withdraw from 

it. Earnings made from the 401(k) are also tax deferred until the money is 

withdrawn. Also like an IRA, taking money out of your 401(k) before you reach 

the minimum age (60 in this case) will result in hefty fees and penalties. 

One of the major perks of a 401(k) is that some employers match your 

deposits up to a certain percent. This will essentially put free money into 

your account and expand your nest egg quite significantly.

TFSA AND RRSP IN CANADA

In Canada, you can get what’s called a Tax Free Savings Account (TFSA). You 

must be 18 in order to open a TFSA. You can withdraw money at any time 

without tax penalties. While the deposits aren’t tax deductible, money 

made from that account isn’t taxed. 

Canadians also have what is called a Registered Retirement Savings Plan 

(RRSP). This is much closer to America’s Traditional IRA, only the deposit 

limit’s much higher than that of America’s. It also doubles as a 401(k) as 

employers can put money from your paycheck straight into the account. 
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INDIVIDUAL SAVINGS ACCOUNT IN THE UNITED KINGDOM

In the UK, you can get what is referred to as an Individual Savings Account. 

The ISA can be divided into two components: a cash component and then a 

stocks and shares component. It’s possible to transfer funds from the cash to 

the stocks component, but not the other way around. 

SELF-REFLECTION QUESTIONS

1. What financial goal is needed to retire comfortably?

2. Does my employer match 401(k) contributions?

3. What type of retirement savings account best suits my 

needs?

ACTION TIPS

1. Start saving now to allow earnings to compound and 

accumulate to a greater extent.

2. If your employer matches 401(k) contributions, add the 

maximum percentage that your employer will match to 

ensure you get as much of a return as possible.

3. If you put money into an IRA or 401(k), leave it there; 

taking it out results in penalties and fees.
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CHAPTER 7: 

USING YOUR CREDIT CARDS 

WISELY

Credit cards are convenient on so many levels. With credit cards, you don’t 

have to carry large amounts of cash, you can pay quickly and easily, and you 

don’t even have to pay immediately. While the benefits are numerous, credit 

cards also carry a serious responsibility.

It’s very tempting to go on spending sprees or neglect to pay your bill on time, 

but irresponsible use of a credit card can lead to severe financial 

repercussions, including mounting debt, wasted dollars, harassment from bill 

collectors, lowering your credit score, and even bankruptcy! 

Fortunately, credit cards aren’t a terribly complicated concept. A good dose of 

common sense and fiscal responsibility will go a long way.

SIMPLE CREDIT CARD MANAGEMENT TIPS

Follow these tips to manage your credit cards wisely:

1. Start with debit cards. Almost all checking accounts now come with a 

debit card. If you’re considering getting a credit card, it would be smart 

to start with a debit card as training.

✴ A debit card operates in a similar capacity to a credit card: the 

merchant runs it through the scanner and you sign the receipt. The 

only difference is that, where credit cards put off the payment, debit 

cards process the transaction immediately. This restricts your 

spending to only what you have in your bank account.
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2. Only buy what you can afford. A good rule to follow when it comes to 

credit card use is to simply ask yourself if you have the money for your 

purchase. If you don’t, then don’t buy it.

✴ If you have a payday coming between the purchase and the arrival of 

the monthly credit card bill, you can usually flirt with the line, but 

when it comes to credit, it’s usually better to err on the side of caution, 

especially if you’re new to the world of credit cards. 

3. Wait to buy high end items. There are rare occasions where it’s not 

feasible to wait, like if you need immediate car repairs. However, most 

expensive items can wait until you save the funds to buy it. 

4. If you do buy an expensive item, quit using the card until it’s paid 

off in full. A major challenge you may face with credit cards is that you’ll 

buy some large indulgence, and then you’ll continue to use the card. 

Doing so makes the balance out of reach and nearly impossible to pay 

back at the high credit card interest rates.

✴ If you stop using the card until the item is paid off in full, the interest 

charges will be kept to a minimum and you won’t find yourself 

drowning in debt.

5. Small purchases add up. Even more dangerous than the big purchases 

are the little ones. It seems paradoxical, but it’s true. With a large 

purchase, you (ideally) go in knowing that this is a big deal and 

compensate accordingly. It’s trickier with smaller, but regular purchases, 

like lunch or a tank of gas.

✴ We tend to dismiss small charges as insignificant: five bucks here and 

there. Before we realize it, though, we’ve racked up a hefty balance!

6. Keep track of your purchases. A good way to ensure your purchases 

don’t spiral out of control is to keep track of all of your purchases. A 

spreadsheet or even a small notebook should meet your needs quite well.
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7. Pay off the card in full whenever possible. Ideally, when your credit 

card bill comes in, you’ll be able to pay off the balance in full. If it’s 

possible to do so, then do it. If you can’t pay it off right away, then pay it 

as quickly as you can.

✴ Paying your credit card in full keeps you out of debt, saves you a ton of 

money on interest and fees, and helps raise your credit score. 

Credit cards are convenient and can help you to maintain an excellent credit 

score, when used appropriately. They grant you power, and like any power, it 

requires an equal amount of responsibility.

SELF-REFLECTION QUESTIONS

1. Before making a purchase, ask yourself: Do I need to buy 

this now, or can it wait until later? If I do buy this, how 

long will it take me to pay it off?

2. How many times do I use my credit card every month? Do 

I have the money to pay it off by the due date?

ACTION TIPS

1. Start with a debit card. It will act as an excellent training 

tool so you can learn how to handle the temptation before 

moving on to credit cards.

2. Watch the small purchases. They can sneak up on you!

3. Have some way to keep track of your transactions, 

whether it’s software like Quicken or a memo pad.

4. If you make a large purchase, cut yourself off from the 

card until you’ve paid it off in full.
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CHAPTER 8: 

GETTING OUT OF DEBT

While we all would ideally pay off our credit cards in full every month, that 

doesn’t always happen. Plus, modern life often forces us into debt. 

If you want go to college, buy a car, or own a home, you’ll most likely take out 

loans to pay for these things. Even if you do keep your credit card usage in 

check, it’s difficult to remain completely debt-free. 

But fear not! While your mountain of debt may be daunting, it’s possible 

to get to the top and clear your financial name!

First, let’s tackle your credit card balances.

CREDIT CARD DEBT

Try these tactics to reduce and eliminate your credit card debt:

1. Pay off more than you use. The only way to gain ground on your credit 

card balance is to pay off more than you use. If you make the minimum 

payment of $20 and then spend $50, you’re not going to be getting out of 

debt anytime soon. Also, be sure to take into account the interest charge 

as well as other fees when calculating each month’s total expenditure. 

2. Pay off small balances first. If you have a card with a balance of only a 

couple of hundred dollars, paying that one off first will quickly eliminate 

one bill altogether, allowing you to reroute the money that would’ve gone 

towards paying that bill to one of the higher interest cards.
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✴ This also eliminates the hassle of interest charges on that card. With 

no balance on the card, you’ll be saving yourself in the long term as 

well.

3. Make high interest cards the priority. While the above rule is helpful 

in a handful of situations, by and large you’ll want to target the higher 

interest cards first and knock them out of the way. 

4. Once a balance is paid off, use the money for that payment to pay 

off other balances. Knocking a credit card balance out is a major relief! 

It’s one less payment you have to worry about and one less monkey on 

your back. Use this success as momentum to take care of the other bills.

✴ Follow this strategy:

a. Pay off credit card #1.

b. Next month: Add these funds to your payment for credit card 

#2.

c. Pay this doubled amount on credit card #2 every month until 

it’s paid off.

d. Once those two cards are paid off: Add the funds from credit 

cards #1 and #2 to pay card #3.

e. Pay this tripled amount on credit card #3 every month until it’s 

paid off.

f. Next: Add in the payments from cards #1, #2, and #3 toward 

card #4.

g. Continue this strategy until you’ve eliminated your credit card 

debt.

✴ This will greatly speed up the overall process of getting your cards 

paid off and wiping the slate clean.
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✴ What’s really amazing is that, once you’ve paid off your first 

card, you’ll be able to use this strategy without paying more for 

your monthly bills than you were in the first place. Yet, the 

momentum gets bigger and bigger for eliminating that debt, like a 

snowball rolling down a hill.

5. Avoid skipping payments. If you do miss a payment, they’ll add the 

missed payment to the next month’s bill in addition to the interest, late 

fees, and maybe even over-limit fees. This could even cause your annual 

interest rate to increase. Once this starts, it’s difficult to get out of the 

pattern. The charges add up quick and your balance will skyrocket.

✴ Not only will this affect your balance, but the credit card company will 

also call you. Avoiding the call only makes things worse. You would 

think that they would get the point, but they don’t. They call, and call, 

and call, and call. It’s incredibly annoying and you’re better off doing 

whatever you can to avoid missing the scheduled payment.

6. Debt consolidation can be your friend. Many times, it benefits you to 

consolidate several of your debts into just one balance from one creditor. 

Not only can you take advantage of a better interest rate, but you 

also eliminate several of your monthly bills. Often, the one payment 

on the consolidated balance is less than the total of your previous bills.

✴ If you can get a loan from the bank, it can help you out. Using that 

money to pay off your credit cards will reduce your overall interest 

charges. When going this route, avoid using your credit cards again 

after paying them off. That defeats the purpose entirely and will 

result in your debt becoming worse than it was before you started.

✴ Many credit cards offer a lower interest rate for the first year on a 

new card, and they invite you to transfer your balances from your 

higher interest cards to your new one. On these offers, be sure to 

read the fine print. Many things, including one late payment, can 
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void the initial offer and result in an increased interest rate even 

higher than you had on your old cards.

✴ Consolidating your debts can free up money that you can use to pay 

down your remaining balances. It’s one more way you can get out 

of debt without using any more money than before you started.

7. Use windfalls to pay down your credit card debt. If you come across 

some extra cash, use the money to pay off as many of those balances as 

you can. In essence, your windfall is multiplied when you think of all 

the money in interest charges it will save you.

✴ Plus, the faster you become debt-free, the faster you can use your 

money for whatever you want rather than just sending it all to your 

creditors!

Eliminating your credit card debt can bring you immense relief and greatly 

enhance your financial future. But what about other types of debt? Luckily, 

there are some effective methods you can use to save money and pay off these 

debts in record time!

IRS

If you owe money to the IRS, make paying them off your highest 

priority! With their many fees and interest charges, a debt to the IRS costs 

you even more than credit cards, including possibly your home, business, and 

any money you have in your bank accounts.

Yes, they can even go in and grab whatever is sitting in your bank account at 

any time! They can take your home or business and sell them to get the money 

you owe them. This is true even if your home is worth many times what you 

owe them.
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Borrowing the money from a bank or charging what you owe to your credit 

cards is infinitely more beneficial than extending the time you take to pay 

whatever you owe to the IRS. Even refinancing your mortgage to get the cash 

needed to pay the IRS can be an option you may wish to consider.

Whatever you do, don’t mess with the IRS! Pay them off immediately with 

whatever resources you can gather.

STUDENT LOANS

In many cases, your student loans have a lower interest rate than your other 

debts, so they may not be as high in priority when it comes to paying off your 

debt. Also, you can often stretch out the payment period over many years so 

the payments aren’t a burden.

However, these payments tend to add up because there can be multiple loans 

for every year of college. Plus, the total balance can be astronomical simply 

due to the high cost of attending college.

Check into consolidating these loans to eliminate multiple payments 

every month. Contact your lender(s) and see what programs they have for 

combining the loans. You may be able to continue receiving a low interest rate 

while only having to make one payment that’s less than the total of your 

multiple payments.

While consolidating can give you a handle on managing these loans, at some 

point, you’ll want to finish paying these off also. Once you’ve eliminated your 

credit card debt, you may want to apply the extra funds towards this debt to 

get this monkey off your back as well.
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CAR LOANS AND OTHER SHORT TERM BANK LOANS

These types of loans also usually carry lower interest rates than your credit 

cards. Depending on how long it takes you to pay off your credit cards, which 

are a higher priority, you may find that these loans reach their term and 

disappear while you’re paying off your other debt.

In order to prevent car payments that never end, consider saving up the money 

in advance and paying cash for your next car. A used car, even if it only has 

100 miles on it, costs thousands less than a new one and the original warranty 

is still in effect, just as if you had bought it new. Shop around for your best 

deal, both locally and on the internet. 

MORTGAGE LOANS

You can save tens of thousands of dollars in interest on your mortgage 

loan and pay it off 10 - 15 years sooner simply by restructuring your loan 

to an accelerated bi-weekly plan, instead of a monthly one. With a bi-weekly 

plan, you pay half of a regular loan payment every 2 weeks, instead of a whole 

loan payment once each month.

The secret is that, when you pay half a normal payment every two weeks, you 

end up making 26 payments in a year. This adds up to 13 regular monthly 

loan payments, instead of the 12 you would make on the monthly plan.

In order to set up your loan this way, you need to arrange it with your 

lender. It does no good whatsoever to just send in half of your regular loan 

payment. If you try this, the lender will either return it to you for sending in 

the wrong amount, or simply sit on it (with no benefit to you) until the other 

half of the payment comes in.
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This method is especially easy for you to implement if you get paid on a weekly 

or bi-weekly basis. So make that call to your lender. The sooner you start, the 

more you save!

If you’re getting a new mortgage loan or refinancing your mortgage, have them 

set up your loan this way in the first place. You’ll be absolutely astounded at 

the difference.

Alternatively, you can send in an extra monthly payment each year and 

have the lender apply it to the principal. The total amount you save may 

be less than with the bi-weekly structure, but it’ll still reduce the mortgage by 

years – and thousands of dollars – by paying it off sooner. The trick in this 

method is maintaining the discipline to send in that extra monthly payment 

every year.

YOU CAN DO IT!

Paying off your debt can be difficult, but it’s very possible when you use these 

techniques. Not only do these methods make it possible for you to be debt-free, 

but they can also save you many thousands of dollars in interest charges, 

making your debt-free celebration date arrive years sooner!

When the going gets rough, just keep your eyes on your prize. Imagine what 

it’ll be like to be debt-free. When you get your paychecks, all that money will 

be yours to spend as you please! No more mailboxes filled with bills for debt 

payments! No more harassing calls from creditors! 

Those debts aren’t the boss of you, so take control of your debt today and enjoy 

the freedom that a debt-free life can bring.
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SELF-REFLECTION QUESTIONS

1. Which credit card or loan balance is costing me the most 

in interest charges?

2. Can I pay off some of these loans early without penalty?

3. How much am I spending in interest every month?

4. How can I cut my expenses to speed up debt repayment?

5. Can I move some of my balances to a lower interest loan?

ACTION TIPS

1. Make a written plan for paying off your debts and then 

follow your plan.

2. Consolidate as much of your debt as possible. This will 

reduce the number of bills you have to pay every month, 

which is less psychologically daunting.

3. Pay off the high interest balances first in order to get out 

of debt as quickly as possible.

4. When a balance is paid off, reroute that money towards 

another balance to compound the effect and get out of 

debt even quicker.
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CHAPTER 9: 

WAYS TO BRING IN EXTRA CASH

Working the standard 9-5 job may get the bills paid, but it rarely provides the 

financial cushion that we wish it did. Luckily, there are ways to boost your 

income.

BOOSTING YOUR INCOME

1. Ask for a raise. Sometimes the simplest solution is the best one. If you 

have a good record and show that you’re willing to work hard, most 

bosses will consider the idea of giving you a raise. Rather than make 

things more complicated than they need be, why not start with your 

primary source of income and see if they can throw a few extra bucks 

your way?

2. Find a bank with better interest rates. This won’t provide immediate 

relief, but it will add a little to your balance every month. If you’re saving 

for the long haul, this can have quite an impact. Online banks like ING 

Direct tend to have higher interest rates than those of the “brick and 

mortar” companies. 

✴ If you decide to look for an online bank, be sure to make sure it’s FDIC 

insured so you know that your money is secure and that the bank is 

reputable.

✴ If you’re happy with your bank, look at other types of accounts. 

Money market accounts often offer higher interest rates than savings 

accounts while also allowing you to write checks. While there’s a limit 

on the number of checks you can write, it’s still pretty convenient to 

have the best of both worlds in one account.
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3. Get a second job. Although exhausting, getting an additional job may 

enable you to pull in enough extra income each month to make ends 

meet. It doesn’t have to be a glamorous job, and even a part time gig can 

help you get back on your feet. 

✴ Unless you really enjoy your second job, this is a tip that’s only to 

be used temporarily for an extra income boost. Working yourself 

that much is ripe to burn you out and there are other things in life to 

enjoy besides making money.

4. Offer your services. A good way to pick up some extra income is to offer 

your services to others. Offer to babysit your neighbor’s kids so they can 

go out, set up a lawn-mowing service in the summer, shovel snow in the 

winter, paint houses, and more. Some of these services may help you 

pick up a few hundred dollars extra every weekend.

5. Buy things at garage sales and sell them at flea markets. This can 

turn into a lucrative weekend pastime. You can find some real bargains 

at garage sales that provide great profits when you resell them.

USING THE INTERNET TO YOUR ADVANTAGE

The dawn of the digital age has changed the way business works forever. Not 

only has it changed the way companies distribute goods, but it has also given 

people the power to go into business for themselves and advertise their 

services to a world-wide audience. If you’re looking to make a little cash on the 

side, you have a variety of options at your disposal.

1. Sales. With sites like eBay and Amazon, you can now put money in your 

pocket by selling things you no longer need. Have an old television, DVD, 

or Atari 2600 that you want to get rid of? Someone on the web will gladly 
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buy it. Sell all your unused stuff and clean out your clutter while 

making money.

✴ If you liked the idea about picking up items at garage sales and 

reselling them for a profit, you can also use eBay as another place 

to sell your garage sale purchases.

2. Writing. The internet has given self publishers an excellent venue to 

showcase their work. You can easily write “how-to” books (even short 

ones) and sell them through Amazon or Clickbank.com. Amazon has a 

program called CreateSpace.com where you only need to upload the 

digital version of your book and they print and mail them out as they’re 

ordered. This means no inventory since the books are printed on-demand.

✴ You can also write articles and sell them. Some sites and business 

owners offer upfront payments for articles. AssociatedContent.com can 

get you started. You can also sell your writing services at Elance.com 

or WarriorForum.com.

✴ If you’re a stay at home parent, this is a perfect choice. You get 

to work your own hours, write about topics that excite you, and make 

extra money.

3. Virtual Assistance. There are several small businesses who would love 

to have someone help them maintain and grow their business. There are 

several tasks that small business owners need help with, but they just 

don’t have the time to do it themselves. That’s created a huge opportunity 

for virtual assistants (VAs).

✴ Some common tasks include: answering customer support emails, 

updating and maintaining websites, managing social media accounts, 

bookkeeping, transcribing audio, creating presentations and videos, 

optimizing websites for the search engines, sales, and many other 

simple and advanced tasks.
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4. Web Shows. The rise of internet videos has resulted in web shows. You 

could produce your own show on the internet. Some sites, like Blip.tv for 

example, offer payment for your videos. The pay is based on how many 

times people view your video. 

✴ Like any job, it has its fair share of stress, but it also allows for a lot of 

freedom and creativity. In all likelihood, this venue would only 

produce some supplemental income rather than a primary income.

5. Blogging. Surprisingly, blogging can become a lucrative business. 

When you put up a blog on the internet about a popular topic, you can 

monetize it with paid advertising, sales of your own digital products, and 

commissions from affiliate products.

✴ Your set-up costs are minimal: A domain name ($10 at GoDaddy.com), 

hosting ($8 per month at HostGator.com) and blog software to run the 

blog (free at Wordpress.org).

✴ You can find people to set up your blog for you inexpensively and then 

get all kinds of good tips for bringing traffic to your blog and making a 

profit with it at WarriorForum.com.

As you can see, there are many opportunities to bring in extra income. Use 

your creativity and talents to devise your own income stream. Don’t let 

the confines of your current job keep you from boosting your income elsewhere.

There’s always something you can do for extra cash. All it takes is a 

commitment to do it and the discipline to follow through with your plans.
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SELF-REFLECTION QUESTIONS

1. How much extra money do I need to satisfy my needs?

2. What can I do to bring in more money?

3. Can I turn my hobby into an income stream instead of a 

cash drain? How?

4. How can I use the internet to my advantage?

ACTION TIPS

1. Be bold! Ask for a raise at your job.

2. Put an ad in your local community newspaper offering 

your services – babysitting, handy-work, dog-walking, etc.

3. Explore online opportunities, such as writing, virtual 

assistance, blogging, and web shows.
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CHAPTER 10: 

SHOULD YOU REFINANCE 

YOUR MORTGAGE?

Refinancing your mortgage can be a smart move if the benefits you’ll receive 

outweigh the drawbacks. Obtaining a mortgage with a lower interest rate or 

lower monthly payments can be very attractive and can even save you 

thousands of dollars over the course of the loan. On the other hand, there are 

fees involved in the switch.

WHAT IS REFINANCING?

To get a clear picture of the benefits available to you, it’s helpful to know the 

process involved in refinancing your mortgage. Refinancing your mortgage 

consists of paying off the loan you currently have and taking out a new 

mortgage loan. Your current loan gets paid off in the refinance when you close 

on the new loan.

However, it’s generally easier to obtain refinancing than it is to acquire a 

mortgage loan in the first place. Depending on the amount of equity you have 

in your home, it’s possible to make the switch without coming up with any 

cash up front other than incidental expenses, such as a new appraisal or title 

insurance. The closing costs, however, can all be rolled into the refinance.

Equity is the current value of the home minus what you still owe on it. 

Your equity increases each year as you make your mortgage payments and 

also from the increase in the value of the home.
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For example, let’s say you bought your home 5 years ago. The price of the 

home was $100,000, you put in a $20,000 deposit, and you took out an $80,000 

loan. 

If your home’s value increased by $10,000 each year, it’s now worth $150,000, 

five years later. In the meantime, perhaps you’ve paid $3,000 on the principal 

of your home by making your mortgage payments. (In the first few years most 

of your loan payments go toward the interest, rather than the principal.)

So, $150,000 minus $77,000 (what you still owe on the loan) = $73,000. You 

have $73,000 in equity on your home in this example. You started out with 

$20,000 in equity and, in 5 years, you’ve increased it to $73,000.

WHAT DOES EQUITY MEAN TO YOU?

Your equity is what gives you all kinds of choices in refinancing your 

home. The more equity you have as a percentage of the value of your home, 

the more advantages you have when you refinance.

For one thing, for refinancing the home in the example above, you’re now 

searching for a mortgage loan for only 52% of the total value of the home, 

rather than the 80% you were looking for in the first place. This opens up a 

whole world of new lenders that would be willing to take on the risk of lending 

you the money.

Any time your equity is enough so that you’re financing less than 70% 

of your home’s value, it’s much easier to find lenders that will compete 

for your business, even if your credit leaves a bit to be desired.

In addition to making it easier to find a lender with more attractive terms 

than your original mortgage, your equity can also make it possible for you 
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to obtain a good chunk of cash, which you can use to pay off your high-

interest debts or make a major purchase.

CASHING OUT YOUR EQUITY

When you receive cash along with your refinance, it’s called “cashing out your 

equity.” Keep in mind, however, that whatever equity you cash out in your 

refinancing process becomes part of the money you’re borrowing with 

the new loan.

For instance, in our example above, you owe $77,000 on your current loan. 

When you refinance, your new loan may be closer to $87,000 if they roll the 

closing costs into the new loan. You won’t “feel” the costs of the closing, 

because you won’t have to pay them in cash, but they exist and get rolled into 

the new loan.

If you wanted to cash out some of your equity, but you still wanted to keep 

under the recommended 70% re-financing threshold, you would first figure 

70% of your home’s value. At a $150,000 value, you could finance up to 

$105,000. So let’s say that the amount owing, plus the closing costs come to 

$87,000, ($77,000 is owed, plus $10,000 in closing costs), you could still cash 

out $18,000 and remain within your 70%. ($87,000 + $18,000 = $105,000)

If you have good credit, you could cash out even more of your equity and look 

for someone to finance 80% of the loan. This would give you another $15,000 in 

cash, but your new loan would be for $120,000 instead of the $77,000 you now 

have. Even with a lower interest rate, your mortgage payments would, in all 

likelihood, go up.

Refinancing your mortgage with an equity cash-out sometimes makes 

financial sense, even if you’d be starting out on a new mortgage loan for a 

higher amount than your current loan. You can pay off higher-interest debts or 
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use the funds to make a cash purchase, saving yourself the interest you’d have 

to pay on taking out a loan for the purchase.

As long as you’ve gotten advantageous terms on the new loan and the payment 

is easily within your budget, you may find that you’re able to significantly 

raise your credit score, too. Paying off your current debts and making 

your new mortgage payments on time will build some great credit! Plus, 

you no longer have to make multiple debt payments each month.

Even though starting over on your mortgage loan can seem disconcerting, if 

you set it up with the bi-weekly payment system, where you pay half the 

mortgage payment amount every two weeks, instead of the full payment 

amount once each month, you can still pay off this new mortgage in record 

time!

There are both pros and cons to refinancing your mortgage:

PROS

1. You can lower your monthly payments.

2. You can lower your interest rate, saving you thousands of dollars in 

interest over the life of the loan.

3. You can change from a variable rate mortgage to a fixed rate mortgage.

4. You can cash out your equity:

✴ Use the cash to pay off higher interest debts.

✴ Consolidating your debts in this way means one monthly payment 

instead of many.
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✴ You can pay cash for a major purchase instead of taking out a higher 

interest loan.

5. You can raise your credit score.

6. You can receive some nice income tax deductions:

✴ In the USA, if you itemize your deductions on Schedule A, you can 

deduct interest payments on your home’s mortgage. Credit card 

interest is not tax deductible.

✴ Essentially, by using your equity to pay off your credit cards and 

putting that debt into your home mortgage, you’ve lowered the 

interest you pay on your credit card debt while, at the same 

time, making it tax deductible.

CONS

1. You’re starting over on your mortgage, so it may take you longer to pay it 

off than if you had not refinanced it.

2. Your mortgage debt will be larger than before the refinancing, due to 

closing costs and if you take out some cash.

3. Your monthly payments may be higher if you cash out some equity 

refinance.

4. With the new mortgage, you may be subject to early pay-off penalties if 

you wish to pay off a large portion in the near future. 

So the question of whether you should refinance your home depends 

entirely on your particular financial situation. It could do you a lot of 

good or it might not be to your advantage. Your best option is to consult with a 

financial advisor who can review your own unique situation.
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HOW TO GET STARTED

If you’re considering refinancing your home, a mortgage broker can save you 

some time and trouble in finding a lender. You can usually get a good 

recommendation on a mortgage broker from a reputable real estate agent.

Your mortgage broker can work with you to find the most advantageous 

funding for your financial situation. Basically, you tell them what you’re 

looking for in a refinance (lower interest rate, lower payments, or cash out) 

and they take care of the details.

MODIFYING YOUR CURRENT MORTGAGE LOAN

There are some situations in which refinancing your mortgage isn’t an option. 

Unfortunately, with the recent downturn in the real estate market, many 

thousands of people have found themselves in an “upside down” situation with 

their mortgage.

If the value of your home has lowered since you first purchased it, you could 

owe more on your mortgage than the house is now worth. If this has happened 

to you, and you wish to obtain more advantageous terms on your mortgage, 

you might want to look into modifying your current mortgage loan with your 

current lender.

The government has instituted some recent programs that give lenders an 

incentive to help you out. You may be able to lower the interest rate, your 

monthly payments, or even the principal on the loan by modifying it.

However, most lenders have been slow to answer the call, and often end up 

foreclosing on the properties before they’ll modify the loan. Most lenders won’t 

even consider a loan modification unless you’re at least 30 days overdue on 
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your payment. Then they may tell you they’ll consider it, taking up the time 

right up to the day they foreclose on it.

So trying to get a loan modification can be challenging, but it can be done. If 

you have a regular income and your financial situation is such that 

you would have no trouble making your payments if they were only a 

bit lower, your lender may be willing to work with you.

If this is your situation, contact your lender to apply for a loan modification. 

Then keep in regular contact with them by phone and fax.

✴ Contact the department heads for the various departments you work 

with as your application progresses.

✴ Send faxes to the specific departments requesting regular updates.

✴ Record your phone calls, if possible.

✴ Write down the name of anyone you speak with, the date, and a 

summary of each conversation.

The internet has many resources that can provide you with valuable 

knowledge for working with your lender. Just do a Google search for “Mortgage 

Loan Modification” and do your research for the full details on the loan 

modification process and how you can work with your lender.

With good communication and knowledge of how to make the process 

go smoothly, your loan modification can be a success.

If you’re not upside down on your mortgage loan and you’ve built up some 

equity in your house, it’s usually in your best interest to look into 

refinancing your mortgage rather than trying to modify your loan. 

Generally, refinancing is less stressful and more successful than a loan 

modification. Plus, refinancing also has a host of other benefits you may enjoy.
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SELF-REFLECTION QUESTIONS

1. Do I have a fixed or variable rate mortgage?

2. Is the refinanced rate low enough to justify the switch?

3. How much equity do I have in my home?

4. How long will it take me to “pay off” the costs of refinancing 

and begin realizing my savings?

5. Do I plan on staying in this house for a long time?

6. Am I looking for lower interest, lower payments, or to cash 

out my equity?

7. If I cash out my equity to pay off other debts, do I have the 

discipline to stay out of debt once my current debts are paid? 

What will I do with my credit cards?

ACTION TIPS

1. Research the terms of your loan to see if it’s worth shaking 

up the status quo.

2. Estimate your home’s current value and determine if you 

have enough equity to give you some advantages with 

refinancing.

3. If you’re considering refinancing your mortgage, meet with a 

reputable mortgage broker to discuss your situation.

4. After meeting with the mortgage broker, write down the pros 

and cons of refinancing your mortgage. This will help you 

make an informed decision to refinance or not.
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CHAPTER 11: 

CHECKING YOUR CREDIT REPORT 

REGULARLY

In this day and age, it’s incredibly important that you keep up to date on your 

credit report. Your credit score plays a vital role in many essential areas of 

your life, including loans, renting a home or apartment, mortgages, and even 

your job.

Your credit score is determined by information gathered by three separate 

credit bureaus. These are Experian, Equifax, and TransUnion. As a 

consumer, you’re entitled to one free credit report from each bureau 

every year. In addition, you may obtain a free credit report when you’ve been 

turned down for credit within the last 60 days.

These three credit bureaus developed a central service to make it easy for you 

to obtain your free credit reports. Their website is at: 

https://www.annualcreditreport.com.

Through this service, you can request that your credit reports be delivered to 

you online, by phone, or by mail.

WHAT’S IN YOUR CREDIT REPORT?

Your credit report contains:

✴ Your name and any other names you’ve used

✴ Current and previous addresses
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✴ Your record of payments on your credit cards and loans, including 

your mortgage

✴ Public records such as bankruptcies, judgments, foreclosures, and car 

repossessions

✴ Your credit limits on each of your credit cards or other lines of credit

✴ How long you’ve had each type of credit

✴ The balance due on each credit source

✴ If you’ve defaulted on any of your financial contracts

✴ Anything that was turned over to a collection agency, like outstanding 

bills

Most of the information stays on your credit report for three years. 

However, serious events like bankruptcies and judgments can stay on your 

credit report for seven or twelve years, depending on the type of bankruptcy or 

if it was a judgment.

HOW DO YOU GET YOUR CREDIT SCORE?

Although you have access to a free credit report each year, currently the credit 

bureaus do not include your credit score in your report. They charge a small 

amount to provide you this information. When you request your report, you’ll 

have an opportunity to purchase your score also, if you so desire.

Some credit monitoring services also provide your credit scores as part of their 

service. These companies charge a monthly fee for you to have constant access 

to your credit reports and scores and notify you of new activity on your credit 

reports. Such a service can alert you to any suspicious activity, like identity 

theft, which is an important concern these days.
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